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Completing Next-level Manager Evaluation
1.  Next level manager will receive an inbox action item to review and approve the manager evaluation. Click to 
open.

2.  From the inbox item, click Get Started  .

3.  Next level manager will  completed evaluation (including core competencies, performance and overall).review
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4.  To approve, click . To send back to the direct manager for revisions, click .Approve Send Back

5.  After you click Approve, you will receive a notice that the event was successfully submitted.
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