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How to Complete Financial Aid Items
On this job aid:

How students can view and complete financial aid actions that have been assigned to them in their Workday tasks
finbox.

Log into Workday.

Students' most recent financial aid action items will be displayed on their Workday Homepage.

Hi There It's Thursday, January 11, 2024
Awaiting Your Action Your Top Apps
Complete Action Item: Default Status Statement - i
a P ﬁ;’ Academics
My Tasks - 2 day(s) ago
Complete Action Item: PLUS Loan MPN - [T, Finances
a
My Tasks - 3 day(s) ago
(@ Complete Aciontem: AuthrizationofCreit Form - part - ﬁ Favorites
My Tasks - 3 day(s) ago
& o
B Go to My Tasks (15)
88 View All Apps.

To open the inbox, press on any item in the Awaiting Your Action window, or press on the My Tasks icon in the top
right corner of the homepage.

Awaiting Your Action

Complete Action Item: Default Status Statement -

@ My Tasks - 2 day(s) ago
@ Complete Action Item: PLUS Loan MPN -
My Tasks - 3 day(s) ago
@ Complete Action Item: Authorization of Credit Form - parent -

My Tasks - 3 day(s) ago

P[P

The current action item will be listed on the left. Student must select an item to view the details and instructions.
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= MENU LYNN Q search 0° § a
URIVERSITY
@ My Tasks I All ltems $feme Complete Action Item  Default Status Statement e & 0
Q  search: All items ty Created: 01/09/2024
All ltems .
Overview
84 advanced Search
Name Default Status Statement Drop files here
(®  saved Searches v Complete Action Item: Default 01/09/2024
Status Statement - Description  NSLDS indicates that their is a default status. You must provide doc- or
umentation from your loan servicer that the default status is cleared
£ Filters ~ Action Type  Document Upload - Student to Upload Select files

Complete Action ltem: Authorization 01/08/2024 {}
of Credit Form - parent - Details

Archive For  2023-2024 Award Year

Complete Action Item: PLUS Loan  01/08/2024 7
MPN- enter your comment

[ BulkApprove

2005202 Yy

Process History

2 days ago

Complete Action ltem: Homestead ~ 11/30/2023 %
Exemption Form -

Complete Action ltem: 11/14/2023 %

Miscellaneous verification docs -
Cancel

To upload required document, either drag and drop the file(s) or click "Select Files and select saved file(s)".

Drop files here

or

Select files

If you have multiple documents or pages, click Upload to add another document.

Click the garbage can icon to delete a document.

3568.pna E
Successfully Uploaded

Comment | ‘

1098_inst. JPG E
Successfully Uploaded

Comment | ‘

Upload

Once you uploaded the required documents click Submit
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