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Go Live Workday Student - Student Checklist

This is a recommended list of tasks for students to get familiar with Workday Student.
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Lance Lynn (3000044)

Student | Lynn University
=

Summary

Personal

Academics
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Student Financials

History

Action ltemns and Holds

Log into Workday - Job Aid: Log into Workday
Job Aid: Getting Started Workday Tools and Navigation

REVIEW:

Navigate the Home Page

Become familiar with Search, Profile Menu and Related Actions

Job Aid: My Tasks and Notifications

Become familiar with your Notifications and My Tasks

Job Aid: Access your Student Profile Page

REVIEW:

Summary Card

Personal Information (Gender, Race/Ethnicity, etc.): On Profile Menu -->
Personal; --> Personal Information; --> Edit

Contact Information: Addresses, Phone, Email Addresses: On Profile
Menu --> Contact - - > Home Contact Information

Academics: Overview, Current Classes, Plan, Academic History,
Academic Progress: On Profile Menu - - > Academics

Student Financials: Transaction Summary, Due Now Details: On Profile
Menu --> Student Financials

Action Items and Holds: Active Holds: On Profile Menu select -->Action
Items and Holds --> Active Holds

ADD:

Emergency Contacts: On Profile Menu select Contact, select Friends
and Family tab. Add Contact.
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https://wd5.myworkday.com/wday/authgwy/lynn/login.htmld
https://kb.lynn.edu/display/WDAYDOCS/Log+into+Workday?src=contextnavpagetreemode
https://kb.lynn.edu/x/ewGtBg
https://kb.lynn.edu/x/BAZFCQ
https://kb.lynn.edu/x/moIBCg
https://kb.lynn.edu/x/roMBCg
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APPS Job Aid: Academics Application Overview
REVIEW:
ﬁ Academics Support Network: View your Advisor information

Generate Unofficial Transcript
Find Course Section Report

Locate where can you request an Enroliment Verification Letter

@ Finance app will be available as we start processing Fall 2024
charges and financial aid.

Finances Job Aid: Finances Application Overview

REVIEW:

View Statement
View Account Activity
View your Financial Aid package

Review Financial Aid action items (if available)

ACADEMICS Job Aid: Academics Application Overview

View My Enrolled Classes

Review your Academic Plan

Evaluate Academic Requirements (What-If Scenario)
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https://kb.lynn.edu/x/rYQBCg
https://kb.lynn.edu/x/MYSOCQ
https://kb.lynn.edu/x/zYQBCg
https://kb.lynn.edu/x/d4iOCQ
https://kb.lynn.edu/x/PYiOCQ
https://kb.lynn.edu/x/rYQBCg
https://kb.lynn.edu/x/e4eOCQ
https://kb.lynn.edu/x/SoSOCQ
https://kb.lynn.edu/x/FoiOCQ
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